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K e t e r a n g a n  :  

1 . D o k u m e n - d o k u m e n  t e rk a it  s e p e r t i k e r t a s  k e r j a  d a n  L a p o r a n  H a s i l P e n e l i t ia n  L a p a n g a n  S S B  d a n  S S B  L e m b a r  

3  a t a u  S S B  L e m b a r  3  p l u s  B P N  L e m b a r  3  d i t a t a u s a h a k a n  s e s u a i  n o m o r  re g is t e r  i n i .   

2 . N o m o r  re g is t e r  s a m a  d e n g a n  n o m o r  B P S .   
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            Lampiran 2 
          SURAT EDARAN DIREKTUR JENDERAL PAJAK  
          NOMOR   :  SE - 23/PJ/2008  
          TENTANG : PETUNJUK PELAKSANAAN PERATURAN 

DIREKTUR JENDERAL PAJAK NOMOR 
PER-16/PJ/2008 TENTANG TATA CARA 
PENELITIAN SURAT SETORAN BEA 
PEROLEHAN HAK ATAS TANAH DAN 
BANGUNAN   

 
KERTAS KERJA PENELITIAN SSB 

KPPBB/KPP Pratama ..................... 
 
 
Bulan   :  
Tahun   :  
No. Register/No. BPS  :  
 
 

Telah diadakan penelitian SSB atas SSB yang disampaikan oleh Wajib Pajak 
 
Data Wajib Pajak 
Nama  :  ...............................................................  
Alamat  :  ...............................................................  
 

Penelitian telah dilaksanakan pada unsur-unsur sebagai berikut : 
 

No. Unsur yang diteliti Menurut 
SSB 

Menurut Hasil 
Penelitian 
KPPBB/KPP 
Pratama 

Sesuai Tidak  
Sesuai Ket 

1 NOP      
2 NJOP Bumi/m2      
3 NJOP Bangunan/m2      
4 Penghitungan BPHTB :      
 1)  NPOP      
 2)  NPOPTKP      
 3)  NPOPKP      
 4)  Tarif      
 5)  BPHTB yang terutang      
 6)  Pengenaaan 50% karena Waris/Hibah wasiat/Pemberian Hak Pengelolaan      
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 7)  BPHTB yang harus dibayar      
 8)  Jumlah Setoran berdasarkan : a Penghitungan WP      
  b STB/SKBKB/SKBKBT*)      
 (lingkari salah satu) c Pengurangan dihitung sendiri karena   

  

     
  d ................      
 
 
Keterangan hasil penelitian: **) 
1. Memenuhi syarat untuk distempel.  
2. Tidak memenuhi syarat untuk distempel.  
 
 
 
 
          Petugas Peneliti, 
 
 
          ........................... 
          NIP 
 
 
Keterangan: 
*)  coret yang tidak perlu  
**)  lingkari yang sesuai  
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A .  D e s k r i p s i  :   

 P r o s e d u r  i n i  d i g u n a k a n  s e b a g a i  p e d o m a n  d a la m  m e l a k s a n a k a n  k e g i a t a n  p e n e l it i a n  S S B .  T u j u a n  p e n e l it ia n  

S S B  i n i  a n t a ra  la i n  a d a l a h  u n t u k  m e m b e r i k a n  p e la y a n a n  k e p a d a  W a j ib  P a ja k ,  s e b a g a i  u p a y a  p r e v e n t i f  u n t u k  

m e n c e g a h  a d a n y a  p e n g g u n a a n  S u r a t  P e m b e r it a h u a n  P a ja k  T e r u ta n g  ( S P P T ) / N o m o r  O b j e k  P a ja k  ( N O P )  y a n g  

t i d a k  b e n a r ,  d a n  u n t u k  m e n c o c o k k a n  d a ta  y a n g  d i i s ik a n  d a la m  S S B  d e n g a n  b a s i s  d a ta  P B B ,  d a n  m e n e l i t i  

k e b e n a ra n  p e n g h i t u n g a n  W a j i b  P a ja k .   

 

B .  D a s a r  H u k u m  :   

 1 . P e r a t u r a n  M e n te r i  K e u a n g a n  N o m o r  1 3 2 / P M K .0 1 / 2 0 0 6  t e n t a n g  O r g a n i s a s i  d a n  T a ta  K e r ja  I n s t a n s i  

V e r t ik a l  d i  L i n g k u n g a n  D i r e k t o ra t  J e n d e ra l  P a ja k  s e b a g a im a n a  t e l a h  d i u b a h  d e n g a n  P e ra t u ra n  M e n te r i  

K e u a n g a n  N o m o r  5 5 / P M K .0 1 / 2 0 0 7 ;   

 2 . K e p u t u s a n  M e n te r i  K e u a n g a n  N o m o r  5 1 7 / K M k .0 4 / 2 0 0 0  t e n t a n g  P e n u n j u k a n  T e m p a t  d a n  T a t a  C a ra  

P e m b a y a r a n  B e a  P e r o le h a n  H a k  a t a s  T a n a h  d a n  B a n g u n a n  s e b a g a im a n a  t e l a h  d i u b a h  d e n g a n  

P e r a t u r a n  M e n t e r i  K e u a n g a n  N o m o r  1 6 8 / P M K .0 3 / 2 0 0 7 ;   

 3 . P e r a t u r a n  M e n te r i  K e u a n g a n  N o m o r  9 9 / P M K .0 6 / 2 0 0 6  t e n t a n g  M o d u l  P e n e r im a a n  N e g a r a  s e b a g a im a n a  

t e la h  b e b e ra p a  k a l i  d i u b a h  t e r a k h i r  d e n g a n  P e ra t u ra n  M e n te r i  K e u a n g a n  N o m o r  3 7 / P M K .0 5 / 2 0 0 7 ;   

 4 . K e p u t u s a n  D i re k t u r  J e n d e r a l P a j a k  N o m o r K E P - 2 6 9 / P J / 2 0 0 1  t e n t a n g  P e t u n j u k  P e la k s a n a a n  

P e m b a y a r a n  B e a  P e ro l e h a n  H a k  A ta s  T a n a h  d a n  B a n g u n a n  d a n  B e n t u k  S e r t a  F u n g s i  S u ra t  S e t o ra n  

B e a  P e ro l e h a n  H a k  a t a s  T a n a h  d a n  B a n g u n a n  ( S S B ) ;   

 5 . P e r a t u r a n  D i re k t u r  J e n d e r a l  P a ja k  N o m o r  P E R - 1 6 / P J / 2 0 0 8  t e n ta n g  T a t a  C a r a  P e n e l i t ia n  a t a s  S u r a t  

S e to r a n  B e a  P e r o le h a n  H a k  a t a s  T a n a h  d a n  B a n g u n a n .  

  

C .  P i h a k  y a n g  t e rk a it  :   

 1 . K e p a l a  S e k s i  P e la y a n a n  a t a u  K a s i  P e n e t a p a n .   

 2 . P e t u g a s  P e n e l i t i  a t a u  K o o r d i n a t o r  P e la k s a n a  /  P e l a k s a n a  d i  S e k s i  P e n e ta p a n .   

 3 . P e t u g a s  T e m p a t  P e la y a n a n  T e r p a d u  ( P e t u g a s  T P T )  a t a u  P e t u g a s  P S T .   

 4 . K e p a l a  S e k s i E k s t e n s i f i k a s i  P e r p a j a k a n  ( K a s i E k s t e n s i f i k a s i )  a t a u  K e p a l a  S e k s i  P e n d a t a a n  d a n  

P e n i la i a n  ( K a s i  P e d a n i l) .   

 5 . P e la k s a n a  S e k s i  E k s t e n s i f ik a s i  P e r p a j a k a n  ( P e l a k s a n a  S e k s i  E k s t e n s i f ik a s i )  a t a u  P e la k s a n a  S e k s i  

P e n d a ta a n  d a n  P e n i la i a n  ( P e la k s a n a  S e k s i  P e d a n i l) .   

 6 . F u n g s i o n a l  P e n i la i .   

 7 . K e p a l a  K a n to r  

  

D . F o rm u l i r  y a n g  d ig u n a k a n  :   

 1 . F o rm u l i r  P e n y a m p a i a n  S S B .   

 2 . S S B   

 3 . B u k u  R e g is t e r  P e n e l it i a n  S S B .   

 4 . K e r t a s  K e r ja  P e n e l it ia n  S S B   

 

E .  D o k u m e n  y a n g  d i h a s i lk a n  :   

 1 . S S B  y a n g  t e la h  d i b u b u h i  S t e m p e l  P e n e l it i a n  S S B .   

 2 . B u k t i P e n e r im a a n  S u r a t  ( B P S ) .   

 3 . S u r a t  T u g a s  P e n e l i t ia n  L a p a n g a n  S S B  ( S T  P L  S S B ) .   

 4 . L a p o ra n  H a s i l  P e n e l it i a n  L a p a n g a n  S S B .   

 

F . P r o s e d u r  K e r ja  :   

 1 . P e t u g a s  T P T / P S T  m e n e r im a  f o rm u li r  p e n y a m p a ia n  S S B  b e s e r t a  l a m p i r a n - la m p i ra n n y a .   

 2 . D a l a m  h a l  k e t e n t u a n  P a s a l  2  P e r a t u r a n  D i r e k t u r  J e n d e r a l P a j a k  N o m o r  P E R - 1 6 / P J / 2 0 0 8  t e la h  

t e r p e n u h i ,  P e t u g a s  T P T / P S T  m e m b u a t  B u k t i  P e n e r im a a n  S u ra t  ( B P S )  d a n  m e m b e r ik a n  k e p a d a  W P .   

 3 . P e t u g a s  T P T / P S T  m e n e r u s k a n  b e rk a s  k e  S e k s i  P e l a y a n a n  a t a u  S e k s i  P e n e t a p a n .   

 4 . K a s i P e l a y a n a n  a t a u  K a s i  P e n e ta p a n  m e n e r im a  d a n  m e n d i s p o s i s i k e p a d a  P e t u g a s  y a n g  d i t u n j u k  u n t u k  

m e l a k u k a n  p e n e l i t ia n  S S B  y a n g  u n t u k  s e l a n j u t n y a  d is e b u t  P e t u g a s  P e n e l i t i  S S B .   

 5 . P e t u g a s  P e n e l it i  S S B  m e n u l i s k a n  n o m o r  B P S  p a d a  p o j o k  k a n a n  a t a s  S S B  d a n  m e n u l is k a n  n o m o r  B P S  

y a n g  s a m a  k e  d a la m  k o lo m  N o .  R e g is t e r  p a d a  B u k u  R e g is t e r  P e n e l it i a n  S S B . P e t u g a s  m e n e n t u k a n  

a p a k a h  p e r lu  d i la k u k a n  P e n e l i t ia n  L a p a n g a n  S S B  ( P L  S S B )  b e r d a s a r k a n  k r i t e r i a  y a n g  a d a .  J ik a  p e r l u  

m a k a  P e t u g a s  P e n e l i t i  S S B  m e m b u a t  k o n s e p  N o t a  D in a s  P e rm in t a a n  P e n e li t ia n  L a p a n g a n  S S B  d a n  

m e n y a m p a ik a n  k e p a d a  K a s i  P e la y a n a n  a t a u  K a s i  P e n e t a p a n .  J ik a  t i d a k  d i p e r l u k a n  P L  S S B  m a k a  l a n j u t  

k e  n o m o r 1 6 .  D a la m  h a l  P e t u g a s  P e n e l i t i  S S B  m e n e r im a  S S b B  b u k t i  p e l u n a s a n  m a k a  P e t u g a s  P e n e l it i  

S S B  m e n c a t a t  s e m u a  N T P N  p a d a  S S B  s e b e lu m n y a  d a n  m e n g u m p u l k a n  s e l u r u h  S S B  t e r k a i t  s e r t a  

m e n u l is k a n  s e m u a  N T P N  d i a t a s  S S B  b u k t i  p e l u n a s a n .  P e t u g a s  P e n e l it i  S S B  m e l a k u k a n  P e n e l it i a n  S S B  

b u k t i  p e l u n a s a n  d a n  m e n u a n g k a n  h a s i l n y a  d a l a m  K e r t a s  K e r j a  P e n e l i t ia n  S S B  y a n g  b a r u  d a n  l a n j u t  k e  
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n o m o r  1 7 .   

 6 . K a s i  P e l a y a n a n  a t a u  K a s i  P e n e t a p a n  m e n e l it i  d a n  m e n a n d a ta n g a n i  N D  P e rm in t a a n  P e n e l i t ia n  L a p a n g a n  

S S B  d a n  m e n e r u s k a n  k e  K a s i E k s t e n s i f i k a s i  a t a u  K a s i  P e d a n i l .   

 7 . K a s i  E k s t e n s i f ik a s i  a t a u  K a s i  P e d a n i l  m e n e r im a  d a n  m e n d is p o s is i k a n  k e p a d a  P e la k s a n a  S e k s i  

E k s t e n s i f ik a s i  u n t u k  m e m b u a t  k o n s e p  S u ra t  T u g a s  P e n e li t ia n  L a p a n g a n  S S B  ( S T  P L  S S B ) .   

 8 . P e la k s a n a  S e k s i  E k s t e n s i f ik a s i  a t a u  S e k s i P e d a n i l  m e m b u a t  k o n s e p  S T  P L  S S B  m e n y e r a h k a n n y a  

k e p a d a  K a s i  E k s t e n s i f ik a s i  a t a u  K a s i  P e d a n i l .   

 9 . K a s i E k s t e n s i f ik a s i  a t a u  K a s i  P e d a n i l  m e n e l i t i  d a n  m e m a r a f k o n s e p  S T  P L  S S B  d a n  m e n e r u s k a n  k e  

K e p a l a  K a n to r .   

 1 0 . K e p a l a  K a n to r  m e n y e t u j u i  d a n  m e n a n d a t a n g a n i  s e r t a  m e n g e m b a li k a n  k e  K a s i  E k s t e n s i f ik a s i a t a u  K a s i  

P e d a n i l .   

 1 1 . K a s i  E k s t e n s i fi k a s i  a t a u  K a s i  P e d a n i l  m e n e r im a  d a n  m e n y e ra h k a n  k e  P e t u g a s  y a n g  d it u n j u k  u n t u k  

m e l a k u k a n  P L  S S B .   

 1 2 . P e t u g a s  P L  S S B  m e n e r im a  S T  P L  S S B  d a n  m e la k u k a n  P L  S S B  la l u  m e m b u a t  k o n s e p  L a p o ra n  H a s i l  P L  

S S B  k e m u d i a n  m e n y e ra h k a n n y a  k e p a d a  K a s i  E k s t e n s i f ik a s i  a t a u  K a s i  P e d a n i l .   

 1 3 . K a s i E k s t e n s i f ik a s i  a t a u  K a s i P e d a n i l  m e m p e l a j a r i ,  m e m a r a f d a n  m e n e r u s k a n  k o n s e p  L a p o ra n  H a s i l  P L  

S S B  k e p a d a  K e p a la  K a n t o r .   

 1 4 . K e p a l a  K a n to r  m e n y e t u j u i  d a n  m e n a n d a ta n g a n i  l a l u  m e n e r u s k a n  k e  P e l a k s a n a  S e k s i  E k s t e n s i f ik a s i  

a t a u  S e k s i  P e d a n i l .   

 1 5 . P e la k s a n a  S e k s i  E k s t e n s i f ik a s i a t a u  S e k s i  P e d a n i l m e n e r u s k a n  L a p o ra n  H a s i l P L  S S B  k e p a d a  P e t u g a s  

P e n e l i t i  S S B .   

 1 6 . P e t u g a s  P e n e l it i  S S B  m e n e l it i  p e n g h it u n g a n  B P H T B  d a n  m e n u a n g k a n  h a s i l n y a  d a la m  K e rt a s  K e r ja  

P e n e l i t ia n  S S B .   

 1 7 . P e t u g a s  P e n e l it i  S S B  m e l e n g k a p i / m e n g is i  B u k u  R e g i s t e r  P e n e l it i a n  S S B .  D a la m  h a l  S S B  a d a la h  S S B  

b u k t i  p e l u n a s a n  m a k a  d i t u l is k a n  N o m o r  R e g is t e r  d a r i  S S B  s e b e l u m n y a  p a d a  k o l o m  k e te r a n g a n  d i  b u k u  

r e g i s t e r  u n t u k  m e m u d a h k a n  p e la c a k a n  a p a b i l a  d i p e r l u k a n .   

 1 8 . P e t u g a s  P e n e li t i  S S B  m e m b u b u h k a n  S te m p e l  P e n e l it i a n  S S B  d i  a t a s  S S B  y a n g  t e la h  d it e l it i ,  

m e l e n g k a p i  is ia n  s t e m p e l ,  d a n  m e m a ra f .  D a la m  h a l  p e r h it u n g a n  B P H T B  y a n g  d is e t o r  l e b i h  k e c i l  d a r i  

p e r h i t u n g a n  P e t u g a s  P e n e l it i  S S B ,  t i d a k  d i b u b u h k a n  S te m p e l  P e n e l i t ia n  S S B ,  d a n  W a ji b  P a j a k  

d i b e r it a h u  a g a r  s e g e r a  m e m b a y a r  s e l is i h n y a  d a n  m e n y a m p a i k a n  k e m b a l i  S S B  b u k t i  p e l u n a s a n  

d im a k s u d ,  k e m u d ia n  S te m p e l  P e n e l i t ia n  S S B  d i b u b u h k a n  d i  a t a s  S S B  b u k t i  p e l u n a s a n .   

 1 9 . P e t u g a s  P e n e l i t i  S S B  m e n e r u s k a n  S S B  y a n g  t e la h  d is t e m p e l  d a n  d ip a ra f  k e p a d a  K e p a l a  S e k s i  

P e la y a n a n  a t a u  K a s i  P e n e ta p a n .   

 2 0 . K e p a l a  S e k s i  P e la y a n a n  a t a u  K a s i P e n e t a p a n  m e n a n d a t a n g a n i d a n  m e n g e m b a l ik a n  k e p a d a  P e t u g a s  

P e n e l i t i  S S B  u n t u k  d i b u b u h k a n  s t e m p e l  k a n t o r .   

 2 1 . P e t u g a s  P e n e l it i  S S B  m e m b e r ik a n  S S B  l e m b a r  3  a t a u  S S B  l e m b a r  3  p lu s  B P N  l e m b a r  3  k e  S e k s i  

P D I / S e k s i  P e n e ta p a n  u n t u k  d i t a t a u s a h a k a n  d a n  m e n g e m b a l ik a n  S S B  d a n  B P N  le m b a r  la i n n y a  k e p a d a  

W P  m e la l u i  T P T / P S T .   

 2 2 . P r o s e s  s e le s a i . 

 

  J a n g k a  W a k t u  P e n y e le s a ia n  :  

  1  h a r i  k e r j a  p e n e l i t i a n  y a n g  t i d a k  m e m e r l u k a n  P L  S S B  

  3  h a r i  k e r j a  u n t u k  p e n e l it i a n  y a n g  m e m e r l u k a n  P L  S S B   



w w w . p e r a t u r a n p a j a k . c o m    P a g e  :  6   i n f o @ p e r a t u r a n p a j a k . c o m   

G . B a g a n  A l u r  K e r j a  ( F l o w c h a r t )  :   

 


